
     
   

      
  

   
   

  

The mission of the Office of Sponsored Projects  Administration is to 
support investigators in the search for suitable funding sources for 
sponsored projects and to assist in the development and submission 
of proposals which will be successfully funded.  Post-award, SPA 
provides comprehensive non-financial management of awards 
received by the University of South Alabama from award receipt 
through closure. 





   
 

 
 

 
  

   
   

USA subscribes to the Grant Forward search 
engine: 

www.grantforward.com/index 

 Log in to create an account 
 Make sure you affiliate yourself with the 

University of South Alabama 

http://www.grantforward.com/index
www.grantforward.com/index


    
 

     
    

 

     
      

      
   

 

      
   

   

Proposal Routing Overview 

 The University Transmittal Form is THE key document for obtaining institutional 
approval to submit a proposal. 

 The Transmittal form (signed through the college-level) should be submitted to 
Sponsored Projects Administration (SPA) or the Office of Health Systems Grants 
Administration and Development (HSGAD) at least five working days prior to the 
proposal deadline date. 

 All proposals, whether paper or electronic submission, must be routed through the 
university approval process via the University Transmittal Form. 

Reference: http://www.southalabama.edu/departments/research/spa/project-management/proposal-routing.html 

http://www.southalabama.edu/departments/research/spa/project-management/proposal-routing.html




 
 

    
 

  
 

  
 

  

 Sponsored Projects Administration 

 Arts & Sciences 
 Engineering and Computing 
 Education 
 Business 
 Continuing Education and Special Programs 
 USA Hospitals and Clinics 
 All other non-Health Sciences Units 



 
 

 
 

 
  

  
    

 

 Health Systems Grants Administration and 
Development 

 Medicine 
 Nursing 
 Allied Health Professions 
 Mitchell Cancer Institute 
 All other Health Sciences Division Units 



  
    

  
     

  
 

   
 

   

 Principal Investigator and Co-PIs 
 Department Chairs for PI, Co-PIs and other 

Faculty appearing on the budget 
 College Deans for the PI and all others above 
 Review and endorsement by Sponsored 

Projects Administration 
 Final Approval for any submission rests with 

the Vice President for Research and Economic 
Development 



  
 

   
   

   
 

 
  

 
 

 
  

 On the Academic Side 
 Grants Administrators are assigned at the College level to 

assist faculty in proposal preparation. 
 On the Health Sciences Side 

 College of Medicine has Grants Administrators assigned 
at the Department Level 

 There are Grants Administrators assigned to Mitchell 
Cancer Institute, Nursing and Allied Health 

http://www.southalabama.edu/departments/research/spa/about-us/grant-administrators.html 

http://www.southalabama.edu/departments/research/spa/about-us/grant-administrators.html


 
 

  
  

   
 

 
     

 
 

 Human Subjects 
 Animal Use 
 Safety and Environmental issues 
 Export Control issues 
 Select Agents or Toxins or Radiation Safety

issues 

USA has offices to assist you with these issues: 

http://www.southalabama.edu/researchcompliance/index.html 

http://www.southalabama.edu/researchcompliance/index.html


   
 

     
      

    
 

      
   

   
   

 
     

  
 
 

Electronic Submission, Mailing and Final Copies 

 For electronic submissions to systems such as NSF 
Fastlane or Grants.gov, SPA or HSGAD will make the 
submission directly to the agency’s portal. 

 For electronic submissions that can be sent by the PI, the PI 
is responsible for actual submission to the agency, but only 
after final institutional approval via the University 
Transmittal Form. 

 For a paper submission, the PI is responsible for final 
submission. 

https://Grants.gov


    
   

 
    

 
  

 
      

       
      

 Contact your Grants Administrator early in the 
process for assistance in preparing your proposal. 

 Allow SPA and HSGAD sufficient time to review 
final proposals, especially for electronic 
submissions. 

 Insufficient time for review heightens the risk that 
a proposal will contain fatal errors and that the 
entire electronic submission process could derail! 



   
  

   
 

     
     

    
 

    
 

 Any awards being transferred to USA from 
your prior institution? 

 Any pending proposals submitted by your 
prior institution that may result in an award? 

 Do you need NSF Fastlane, NIH Commons or 
other user accounts transferred to USA or have 
new accounts set up at USA? 

 Have you completed your Annual Conflict-of-
Interest disclosure form and have it on file with 
your Chair? 
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